
WELCOME TO

WORKSOURCE

Navigating Boeing’s Application 

Process

WorkSource is an equal-opportunity partnership of organizations that provide employment and training services. 
Auxiliary aids and services are available upon request to people with disabilities.



Objectives

Navigating Boeing‟s Website

Creating an Account

Boeing‟s Resume Process

Searching & Applying for Boeing Jobs

Completing Boeing‟s Online Application

Process (OLAP)

Behavioral Interviewing Process

The Boeing Way



Boeing.com Navigating Boeing.com

jobs.boeing.com

Logging In

To login to an existing 

account, click on Log In, enter your e-mail 

address and password

To create a new account, 

click on click here to register now

http://jobs.boeing.com/


For new 

registrations click 

here

If you have a 

current Boeing 

account, click 

here to log in



Creating an Account

Fill in Account Information

Set-up e-mail address & password

Drop-down categories
Answer all fields with a red *

Statistical Data
This is required information for Boeing

Email Information – Allows you to Receive 
Notifications about new jobs.

Job Preference 
„Keywords‟ – Leave this blank to increase hits 

Click Register

Boeing.com



When you have the opportunity to select from

a drop down menu, make sure that after you 

make your selection click your mouse outside 

of the cell to lock in your selection

You must complete all sections 

that has an * beside it



(Often missed, PLEASE READ THIS CAREFULLY, you must be one of these)



Read 

carefully





Click this button to 

enter additional 

education

For High School 

select 

Other Institution

If college is not 

listed select

Other Institution 

and include school 

information in 

Description



If you want to receive 

emails about jobs 

generally related to what 

you want, then say  yes. 

Choose Location, City , 

Region and Country. Leave 

Occupation, Experience 

Level and Job Type set to 

default. This will give you a 

larger choice of available 

jobs open

Click here to 

complete 

registration



Your Name Here



Boeing’s Resume Process 
New and Existing Resumes

The Boeing Resume

Create a Resume Using Resume Builder

• Fill-in fields using key words

• Personal, education, experience, skills…  

• Complete, full relevant work history

Cut & Paste an Existing Resume

• Style should highlight skill set

• Use spell check

• Word or text document, must be left justified



If you do not have a resume, 

click on this selection

If you already have a 

resume, choose this 

selection to copy and 

paste your resume



It is best to use industries, process, or job titles here, not 

job requisitions numbers, as they change regularly.

Personal interests should only include those hobbies that 

relate to the type of work you want, either in skills, genre, 

or activities that relate to the job you are applying for

This should be to the point, every resume  should change 

for each specific job, put the  job title here



Click this button to enter 

additional education, make 

sure and include technical 

training  courses and 

employer based training.



Click this button to enter 

additional work history. You want 

to include your full, relevant job 

history.

You want to put in here what you have done in your job 

that matches what is written in the job description that 

you are applying for.

BRAG ABOUT YOURSELF!!!!!!!

Not required



In this section you will want to put the competencies 
on the job requisition that you are applying for.  
These are Boeing requirements and here is where 
they want to see your skill set  that matches their 
competencies

In this section you will want to put specific skills, i.e. 
computer skills, mechanical aptitude, communication 
skills, team work

YOU MUST CLICK 

THIS BUTTON 

EVERY 10 MINUTES 

OR YOU WILL 

LOOSE ALL YOUR 

INFORMATION



Click here for sample resumes

Name your Resume based on 

your  “skill set”, i.e.  Electrical, 

Mechanical, Administrative. This  

will be useful  to identify the 

appropriate resume when you 

start applying for jobs.

Create or copy and paste resume contents into the space 

provided. When you paste in your resume, the system 

converts the text to a standard text and removes all 

formatting. To prepare your resume follow the instructions: 

Your entire resume should be left justified (a system 

requirement). 

Your resume must be between 750 and 15,000 characters. 

To count the number of characters in a Microsoft Word 

document: 

Open the Microsoft Word document. 

Select Tools from the menu at the top of the   

word window, then Word Count. 

The Word Count box displays the number of 

characters with spaces.

//esd1gpevrws/users/JBaun/Documents/Boeing/Sample Resumes.pptx


Resume TipsThe Boeing Resume

“Resume Builder” times out after 10 minutes

Click Update at least every 10 minutes 

5 resumes allowed in the system at a time

Remember “Key Words” - Competencies

Use industry Buzz words - Lean,CNC Lathe



Boeing Job Search & ApplyBoeing Job Search

Click on …

Advanced Job Search

• Keep your options open – Select “All” or 

allow default when possible.

• Hold control key to select one or more 

values.

Short cut …

Job Notifications

• Click on Job Notifications

• Click on Show Matches



Understanding the Boeing 

Requisition

Boeing Job Search

The Job Requisition 
Tip:  Include the Requisition Number  and Job 
Title in the Objective of your Resume but 
remember to change this for each Requisition 
or job.

Competencies
• Update your resume to reflect each of these 
and save it in the resume section

• These include hard skills, soft skills and 
specific tools, programs, etc.

https://jobs.boeing.com/JobSeeker/JobView?reqcode=11-1007289
https://jobs.boeing.com/JobSeeker/JobView?reqcode=11-1007289
https://jobs.boeing.com/JobSeeker/JobView?reqcode=11-1006758










Completing the Online 

Application Process

The Boeing Application

After receiving an email invitation, log in 

to your Boeing account

Click on hyperlink to complete the (OLAP) 

Online Boeing Application Process

Once you certify and submit your OLAP, it 

will disappear confirming you have 

completed the process



Boeing Behavioral Interview The Boeing Interview

The Boeing Process

Panel Interview (2-3 interviewers)

Behavioral based questions that will ask 

about both hard/soft skills.

Scored on a 1 to 5 point system

Use STAR Method of answering interview 

questions

•Situation and/or Task 

•Action Taken

•Results of the Action Taken



Interview TipsThe Boeing Interview

Tell a story

Mirror your interviewers

Contingent offers

•Background check

•Drug testing

•Health Physical

•Legal / Security

•Get your house in order.

Orientation date is the first day of Boeing 

employment 



Questions & Next Steps?

Partners In Your Success


